 MEETING CHECKLIST

Subdivision: ______________________

WO #:_________________
General Requirements and Guidelines - 
· Easements are required 
· Platted – Noted __________ Shown ___________  Revised ____________

· Private  _______________________________________________________

· Off-site _______________________________________________________

· In subdivisions with fifty (50) foot  platted roads, five (5) foot Public Improvement Easement (PIE) and additional utility easements platted outside of the PIE, the equipment placement will move five (5) feet back to be outside of the PIE and within the utility easement. All other dimensions will be the same as for sixty (60) foot platted roads and utility easements listed under High Density Subdivision Guidelines.

· Mailbox locations – if installed in an area that impedes our equipment, the Developer will be responsible for paying to have the equipment or mailboxes moved. Location decided _____________ Developer to provide ______________

· Mailbox Lighting –

·  None ____   *Consumer installed  ____ MVEA installation ___

*Must be approved by MVEA. Developer to supply specifications _______

· Model Home(s) Location(s)_________________________________________

· Estimated average square footage of home(s)   _______________   

· Air Conditioning  Y/N

· Other special features: ________________________________________

· Areas of subdivision that equipment should not be set or installed  (other than site triangles) _____________________________________________________________

· Future filings _________________________________________________________
· If a change in the plat or construction drawing is made notify MVEA immediately

_____________________________________________________________________
· Trip charges for chronic re-staking  ______________________________________
· Estimated average square footage of homes   ______   Air Conditioning  Y/N

· Street lighting 

None ________   *Consumer installed  _____  MVEA installation _______

Developer to provide information/location ______________

*Must be approved by MVEA. Developer to supply specifications _______
Subdivision _____________________________
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Plan Requirements and Guidelines – 

· Construction plans and preliminary plat for subdivision are REQUIRED for design
 Received _______________________________________________________ 
 Developer to provide: 

CD ________________________________________________
Email AutoCAD dwg (not pdf) files to plats@mvea.org
____________________________________________________

Hard copy ___________________________________________



Environmental Study __________________________________




Soils Report __________________________________________

Plan Requirements and Guidelines – continued
· Curb and gutter specs and driveway approaches ______________________
· Fire hydrants/Cistern______________________________________________
· Drainage Systems________________________________________________
· Storm sewers and drain inlets______________________________________
· Sewer and water mains, water valves ________________________________
· Sidewalks and pedestrian ramp details _______________________________
· Road widths and turn lanes ________________________________________
Payment and Scheduling
· Design – Design work will begin upon receipt of engineering fee and all required information__________________________________________________________

· Cost Letter/Contract  is good for 90 days_________________________________

· Upon receipt of payment job goes on the construction list____________________

· Scheduling __________________________________________________________
**Site Requirements – (see Pre-construction Guide)

· Sequence of utility installation

· MVEA needs to be in after water and sewer is installed but before curb and gutter, paving, gas, phone, cable TV, etc. **Please note – our equipment will be located within the front lot line easement on or adjacent to the shared side lot lines due to metering equipment.  Please install other utilities accordingly.

· Final grade: The ground elevations and final grading needs to be within 2 to 3 inches of final grade on the front lot lines and/or any location where MVEA conductors, and/or equipment is placed._____________________________________________
Subdivision _____________________________
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**Site Requirements –  Continued
· Lot pins (temporaries recommended)

· All lot corner staking must be marked on a 48” lath or metal “T” post.  

· Additional service requirements 

· Sign or traffic signal locations requiring power_________________________

· Sprinkler locations requiring power__________________________________

· Gate or any other needed power source locations_______________________

· Lift stations/wells_________________________________________________

· Any known phone and cable TV pedestal power source needs____________

Items to be provided by Developer/Representative prior to design commencement:
1) __________________________________________________________________

2) __________________________________________________________________

3) __________________________________________________________________

4) __________________________________________________________________

5) __________________________________________________________________

6) __________________________________________________________________
7) __________________________________________________________________

Additional notes: _____________________________________________________

____________________________________________________________________

____________________________________________________________________
________________________________
_______________________________

Developer/Representative


Name PRINTED

____________________________

________________________________

MVEA Representative 



Date

